
Date: -06.02.2019 Emp.ID:-RAS-RCT-1044 

 
Mr. Shivkant Verma 
S/o Srikant Verma,E 3/5,Walmi Complex, 
Phulwari Sharif,Patna,Bihar-801505  
  
  

OFFER LETTER 

Dear Shivkant,   

This is to inform you that as per Interview and Job Application, we are glad to Offer you Employment with 
Renovision Automation Services Pvt. Ltd.  

Details of Terms and Conditions: 

1. You will be designated as Desktop Support L2 and will be based at EXL office. Presently you 
would be situated at Gurgaon(however the company reserves the right to transfer you to any other 
city, where it is running operations/offices). 
 

2. Your CTC will be Rs.13465/- p.m. 
    

3. Your probation period will be of eleven month during probation your services can be terminated 
without any notice assigning any reason thereof.  

 
4. Once receive the first salary this letter will auto consider as Appointment letter & other terms 

and condition remain same. 

5. In additions to the salary, you may also be given out of pocket expenses such as conveyance paid 
other expenses incurred by you in performing the official duties. The Program Manager/Site In 
charge should  duly approve this. 

6. You will be entitled the monthly compensation and benefits as per enclosed Annexure. 

a) Do bring 2 copies following Documents / details for your Joining formalities: 

b) Date of birth proof certificate (copy of passport, birth certificate).any govt. proof. 

c) Academic Certificate + Mark sheets (Xerox copy). 

d) Relieving, Appointment& salary slip of the Previous Employer. (Original / Xerox Copy). 
(Mandatory) 

e) 10 Passport size Photograph. 

f)  2 Postcard size Photograph. (If Gross salary is below 21,000/-). 

g) Passport No. Or ARN No. 

h)  Copy of cancel chq 
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Annexure- I 

General Terms and conditions of Employment 
 

1. The  Company  expects  its  employees,  regardless  of  any  legal  requirements,  to  perform  according  to  the  highest 
standards of business ethics. 

 
2. Kindly  note  that  you  are  required  to  give  a  minimum  01  month  notice  if  you  wish  to  leave  the  service  of  the 

organization & this notice entitles you to all the benefits accrued (if any). For notice less than 01 month the company 
reserves the right to  forfeit your entire annual/monthly benefit & would also deduct salary equivalent to shortfall of 
notice period 

 
3. During  the probation period  the company can  terminate  the employment without serving any written notice.  If you 

decide to resign during probation period, you will be liable to give 30 days’ notice or payment in lieu thereof. 

4. An  employee will  normally  be  given  a  verbal warning  prior  to  being  terminated  for  disciplinary  problems  or  poor 
performance. 

 
5. If in case after accepting the offer letter, you will step back& will not join the site, management is authorized to take a 

legal action against you. 
 

6. Absence  for a continuous period of  ten days without prior approval of your  superior,  (including overstay on  leave  / 
training) would result in your losing your lien on the service and the same shall automatically come to an end without 
any notice or intimation. 

 
7. If at any time  in our opinion, which  is final  in this matter you are found non‐ performer or guilty of fraud, dishonest, 

disobedience, disorderly behavior, negligence, indiscipline, absence from duty without permission or any other conduct 
considered by us deterrent  to our  interest or of violation of one or more  terms of  this  letter, your  services may be 
terminated without notice and on account of reason of any of the acts or omission the company shall be entitled to 
recover the damages from you. 

 
8. You  will  not  give  out  to  anyone,  particulars  or  details  of  process,  technical  know‐how,  security  arrangements, 

administration and/or organizational matters pertaining to the company which may be your personal privilege to know 
by virtue of being in the employment of the company. 

 
9. This appointment letter is being issued to you on the basis of the information and particulars furnished by you in your 

application (including bio‐data), at the time of your interview and subsequent discussions. If it transpires that you have 
made a  false statement  (or have not disclosed a material  fact)  resulting  in your being offered  this appointment,  the 
Management may take such action as it deems fit in its sole discretion, including termination of your employment. 

 
10. You will not carry on any business of your own or enter for any part of your time, in any capacity, the services of any 

other firm, company or person. In the event of your undertaking any activity with the prior permission of the company 
Renovision Automation Services Pvt. Ltd., the benefits of such activity will accrue to the Company. 

 
11. You will be responsible for the safe keeping and returning in good condition of all property of the Company (Renovision 

Automation Services Pvt. Ltd.), which may be in your use, custody, care or charge. The company shall have the right to 
deduct the money value of all such things from your dues, and take such other action as may be deemed proper in the 
event of your failure to account for such property’s satisfaction 

 
12. The appointment is further subject to the condition that for a period of 6 months from the due date of severance with 

the company, you shall not take up employment or other contractual assignment in an advisory or consultative capacity 
with any competitor or Principal of the company engaged in the business in which you have been actively associated 
during your employment in the company. 
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